
New Perspectives Microsoft Office 365 &
Word 2016: Introductory

By Ann Shaffer, Katherine T. Pinard

New Perspectives Microsoft Office 365 & Word 2016: Introductory By Ann
Shaffer, Katherine T. Pinard

Develop the Microsoft Word 2016 skills you need to be successful in college and
beyond with the emphasis on critical-thinking, problem-solving, and in-depth
coverage found in NEW PERSPECTIVES MICROSOFT OFFICE 365 &
WORD 2016: INTRODUCTORY. Updated with all-new case scenarios, this
edition clearly applies the skills you are learning to real-world situations, making
the concepts even more relevant. New Productivity Apps provide a visual
introduction to Microsoft OneNote, Sway, Office Mix and Edge with fun, hands-
on activities. Companion Sways provide videos and step-by-step instructions to
help you learn to use each app. NEW PERSPECTIVES MICROSOFT OFFICE
365 & WORD 2016: INTRODUCTORY demonstrates the importance of what
you're learning while strengthening your outcomes and helping you transfer your
skills to other applications and disciplines for further success.
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Editorial Review

About the Author
Ms. Ann Shaffer has contributed to several books about computers, including NEW PERSPECTIVES ON
MICROSOFT WORD. She began a career in textbook publishing as a Development Editor for William C.
Brown and is now a freelance technical editor and writer. Ms. Shaffer holds a Master's degree in English
from the University of Wisconsin-Madison.

Katherine T. Pinard has more than 25 years of experience writing and editing books about computer
concepts, applications, and technology. She has co-authored or contributed to over 20 successful books and
has edited or managed more than 60 titles. She is MOS certified in Word and PowerPoint.

Users Review

From reader reviews:

Babara Lopez:

The book New Perspectives Microsoft Office 365 & Word 2016: Introductory gives you the sense of being
enjoy for your spare time. You may use to make your capable more increase. Book can to be your best friend
when you getting stress or having big problem with your subject. If you can make looking at a book New
Perspectives Microsoft Office 365 & Word 2016: Introductory to be your habit, you can get considerably
more advantages, like add your own capable, increase your knowledge about some or all subjects. You are
able to know everything if you like start and read a guide New Perspectives Microsoft Office 365 & Word
2016: Introductory. Kinds of book are a lot of. It means that, science reserve or encyclopedia or other folks.
So , how do you think about this publication?

Michele Anderson:

This book untitled New Perspectives Microsoft Office 365 & Word 2016: Introductory to be one of several
books that will best seller in this year, that is because when you read this reserve you can get a lot of benefit
in it. You will easily to buy that book in the book shop or you can order it by way of online. The publisher on
this book sells the e-book too. It makes you more easily to read this book, because you can read this book in
your Smartphone. So there is no reason to your account to past this book from your list.

Melvin Wilhelm:

The particular book New Perspectives Microsoft Office 365 & Word 2016: Introductory will bring you to
definitely the new experience of reading any book. The author style to clarify the idea is very unique. In the
event you try to find new book you just read, this book very ideal to you. The book New Perspectives
Microsoft Office 365 & Word 2016: Introductory is much recommended to you you just read. You can also
get the e-book from official web site, so you can quickly to read the book.



Thomas Heiden:

Reading can called brain hangout, why? Because when you are reading a book particularly book entitled
New Perspectives Microsoft Office 365 & Word 2016: Introductory your brain will drift away trough every
dimension, wandering in most aspect that maybe not known for but surely can be your mind friends. Imaging
each word written in a guide then become one application form conclusion and explanation that maybe you
never get just before. The New Perspectives Microsoft Office 365 & Word 2016: Introductory giving you
another experience more than blown away your mind but also giving you useful details for your better life in
this particular era. So now let us teach you the relaxing pattern at this point is your body and mind will likely
be pleased when you are finished studying it, like winning a. Do you want to try this extraordinary spending
spare time activity?
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